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IOJIOXKEHMUE 11O OBPABOTKE INIEPCOHAJIbHBIX JAHHBIX PABOTHUKOB
B AHO «Hapexaa»»

1.OBIIME ITOJIOXXEHMA

1.1. Hacrosuiee [Tonoxkenue no o6paboTke nepcoHanbHbIX JaHHBIX (Hanee — [Tonoxenune) B ABTOHOMHO#M
HekoMMepueckoi opranmsaumu «Coumanbheiii uentp «Hapgexna»» — (AHO «Hapexna») (nanee —
Opranuzaums) paspaGoraHo B cooTeTcTBHHM ¢ TpynoBeiM komekcoM Poccubickoit @enepauuu, Koncruryuuei
Poccuiickoit Menepaumnu, paxnanckum kopekcom Poccuiickoii ®enepaumu, ®enepanbHeiv 3akoHoM «O6
MH(OPMALMK, HHDOPMALMOHHBIX TEXHONOTMSX M O 3amure HHpoOpMaiun», DenepanbHbiM 3akoHOM «O
MEPCOHAIBHBIX JaHHbBIX», IIpaBUIaMH BHYTPEHHEr0 TPYAOBOro pacropsaka OpraHu3auuu.

1.2. TNonosxeHue ONpeesseT OCHOBHbIE NPUHLIMIIbL, LEJIH, YCIOBHA U coco6bl 06paboTKM MepCoHaIbHBIX
JlaHHBIX, TIepeYHH CYOBEKTOB M cocTaB obpabarbiBaeMblx B OpraHM3allii NMEPCOHANBHBIX JaHHbIX, NEHCTBHSA U
OlepaLMHi, COBEpIIaeMble C MEPCOHAJIbHBIMU JAHHBIMH, INpaBa CyOBEKTOB NMEPCOHANBHBIX NAHHBIX, & TAKKe

COJIEPKUT CBEIEHHs O pean3yeMbix B LIeHTpe TpeGOBaHHUSX K 3alIUTE MEPCOHANBHBIX TaHHbIX.

1.3. [opsamok BBOnA B AeiicTBUE H M3MeHeHus [lonoxenus.

1.3.1. Hacrosiuee [TonokeHHe BCTynaeT B CHILy C MOMEHTA €ro yTBepikaeHHs nupexTopomM OpraHusauyu U
neiicTByeT 6eccpoyHo, 10 3aMeHbl ero HoBbIM IonoxeHueM.

[.3.2. Bce u3amenenus B ITosokeHHE BHOCATCA PHKA30M.

I.4. Bee paboThuku OpraHu3aliiy JO/DKHbI GBITh 03HAKOMIIEHBI ¢ HacTosIMM [To/10xeHHeM MO pOCHIUCD.

2. OcHoBHBIE MOHATHA. COCTaB MEPCOHANBHBIX JaHHBIX PabOTHUKOB
2.1. TlepcoHanbHble JaHHble — JitoOas HHQOpMALMs, OTHOCAIIAACA K TIPAMO WIM KOCBEHHO

OIpe/IE/IEHHOMY MM OTIPEAEIIEMOMY (HU3HYECKOMY JIHLY (CYyOBEKTy NEPCOHANBHBIX JAHHbIX).
2.2. OnepaTop MepCOHATBHBIX JaHHBIX (OMEpaTop) — rocyAapCTBEHHbIH OpraH, MyHMUMIIAILHBIA Opra,
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IOpU/IMYECKOE HITH (U3HYECKOE JIULIO, CAMOCTOATENBHO MIIM COBMECTHO C JPYTMMHM JIMLAMHM OPraHM3yIOIHME H
(unu) ocyuecTisioue 06paboTKy NepCOHANBHBIX HaHHBIX, a TakkKe OMNpeAessdiolye Leau obpaborku
MEPCOHANIbHBIX JIAHHBIX, COCTaB MEPCOHAIBHBIX NAHHBIX, MOJJIEKAIIUX 0OpaboTke, AeHCTBHA (omepauyy),
coBepLUaeMble C [1ePCOHAIbHBIMU JaHHBIMH.

2.3. Cy6bekThl NEPCOHANBHBIX JaHHBIX: PabOTHHUKM omepaTopa, ObIBIIME PaGOTHHKH, KaHIMAATHI Ha
3aMeLLEH!s BaKaHTHBIX JOJKHOCTEH, a Tak)Ke POACTBEHHHKH pabOTHUKOB; KIMEHTbI H KOHTPAreHThI OnepaTopa
(pusnyeckue nMUA); MPEACTABUTENH/ PabOTHUKH KIIMEHTOB W KOHTPareHTOB onepaTopa (IOpUAMUYECKHUX JIULL).

2.4. O6paboTka nepcoHalbHBIX NaHHBIX — M06OEe AEHCTBHE (Omepalysa) HIM COBOKYNHOCTh AEHCTBHH
(onepauuii) ¢ nepcoHaIbHBIMHM JaHHBIMH, COBEPLIAEMBIX C HCMOJIB30BaHHEM CPEJICTB aBTOMAaTH3aLMH HITH 6e3 ux
ucnosnb3oanus. O6GpaboTka MEpCOHANBHBIX [aHHBIX BKIOYaeT B cebs, B TOM uMcie: c6op, 3amMce,
CHCTeMaTH3aLuI0, HaKOIUIEHHe, XpaHeHHe, yTOYHeHHe (OOHOBJIEHHE, U3MEHEHHE), H3BIIEYEHHE, UCTIONB30BaHHUE,
nepegady  (pacnpocTpaHeHHe, MpeJoCTaBleHHe, JOCTym), obe3nMuuBaHUe, OJIOKMpOBaHHE, yHalleHHE,
YHHUUTOKEHHE.

2.5. PacnipocTpaHeHHe NMEPCOHANBHBIX NaHHBIX — JEHCTBHS, HAIPaBIICHHbIE HA PACKPBITHE NEPCOHATBHBIX
JIaHHBIX HEOIpeJeNeHHOMY KpPYTY JIMLI.

2.6. IlpenocrasneHue NepcoOHabHBIX AAHHBIX — AEHCTBUSA, HAaNPAaBICHHbIE HAa PACKPhITHE MEPCOHABHBIX
JIaHHBIX OTPE/IeJIEHHOMY JIULLY WIIH ONIPEJENIeHHOMY KPYTY JIHLI.

2.7. BnokupoBaHHWe NEPCOHAIbHBIX [AaHHBIX — BPEMEHHOE INpeKpalieHHe 0o6paboTKH MepCOHANbHBIX
JIaHHbIX (32 HCKJIIOYEHHEM CITy4aeB, eciii 06paboTka Heo6X0oaUMa /I yTOUHEHHS NEPCOHAIBHBIX JaHHBIX).

2.8. YHUUTOXEHHE NNEPCOHANIBHBIX JaHHBIX — NE€HCTBHS, B PE3yJIbTaTe KOTOPBIX CTAHOBUTCS HEBO3MOXHBIM
BOCCTaHOBHTbH COJIEP)KaHHE MEPCOHANBHBIX JaHHBIX B WH(GOPMALMOHHOH CHCTEME NEPCOHAbHBIX NaHHBIX W
(unu) B pe3ynbTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepHAIbHbIE HOCHTEH NEPCOHATIBHBIX JAHHBIX.

2.9. O6e3nuuuBaHWe MEPCOHANBHBIX JAaHHBIX — JEHCTBHA, B pe3yjbTaTeé KOTOPBIX CTAHOBHMTCH
HEBO3MOKHBIM ~ 0€3  MCHOJNB30BaHWUA  JOMOJHMUTENbHOH MH(POPMALMM  ONpENENHTh  NPUHALIEKHOCTh
MEepPCOHANBHBIX JaHHBIX KOHKPETHOMY CYyOBEKTY NEPCOHAIbHBIX JaHHBIX.

2.10. TpaHcrpaHuyHas mepejaya MEPCOHAIbHBIX JAHHBIX — TMepeJaya MEPCOHANBHBIX [aHHBIX Ha
TEPPUTOPUIO MHOCTPAHHOIO TIOCYHapcTBa OpraHy BJAacTH HWHOCTPAHHOIO TrOCYJapcTBa, HMHOCTPAHHOMY

(hU3HUECKOMY JIMLY WM HHOCTPAHHOMY FOPUAUYECKOMY JIULLY.

2.11. B cocraB nepcoHalbHBIX NaHHBIX paGOTHHKOB OpraHW3alMM BXOMAT JOKYMEHTHI, COJAEpXallue
MH(OPMALMIO O MAaCMOPTHBIX HAHHBIX, OOpa3OBaHMM, OTHOLIEHHH K BOMHCKOH O0A3aHHOCTH, CEMEHHOM

MOJIO’KEHHH, MECTE JKUTEJIbCTBA, COCTOSSHUM 30POBbS, a TAKXKE O NMPEABIAYILIAX MECTaX UX pa6on>1.

2.12. IIpu 3aK/IH0YEHHH TPYAOBOTO AOTOBOPa JIMLO, OCTyMaolee Ha paboTy, MpeabaBIseT paboToaaTeno
(ecnu uHoe He ycraHoBneHo TpynosbiM komekcoM P®, mpyrumu @enepanbHBIMH 3aKOHaMH) CIEAYHOLIHE
JOKYMEHTbI:

- ACMOPT WX MHOH IOKYMEHT, YA0CTOBEPAOLIMH JIMYHOCTD;
- TPYHOBYIO KHHXKKY M (MJIH) CBEIEHUS O TPYIOBOH AEATENBHOCTH, 38 UCKIIIOUYEHHEM CITyyaeB, €Clu

prﬂOBOﬁ JOrOBOp 3aK/IOYAETCs BIIEPBLIC,



- JIOKYMEHT,  MOATBEPXKNAIOLIMH  PErHCTPaLMIO B CHCTeME  MHAMBHIYaJbHOIo

(nepcoHH(pULUMPOBAHHOIO) yYeTa, B TOM YHCie B OPME 31eKTPOHHOTO JOKYMEHTa,

- JIOKyMEHTBI BOMHCKOTO y4eTa — MIJii BO€HHOOOS3aHHBIX MW JIML, TMOUIEKAIUX TpPU3bIBY Ha

BOEHHYIO CITyk0y;

- JIOKyMEeHT 06 o6pa3zoBaHWM M (MH) KBaTH(GHKALMH WIH HAIHYHE CMELMAbHBIX 3HAaHHUH - TMpH

MOCTYIUIEHHH Ha paboTy, TpeOyIOLIyIO CieLUaIbHbIX 3HAHHH WM CTIELMaIbHOM MOATOTOBKH.

- CMpaBKy O HaJIWYHH (OTCYTCTBHHM) CYyAMMOCTH H (MiH) (aKkTa YroJIOBHOTO MpeciiefioBaHus TH60 o
MPEeKPaIeHHH YroJIOBHOTO IpecieJOBaHus M0 peabMIMTHPYIOIIUM OCHOBaHHSAM, BBIIAHHYIO B YCTaHOBJIEHHOM
NopsiJKe M MO YCTaHOBIEHHOH (opMe, €clM JIMLO MOCTynmaeT Ha paboTy, CBA3aHHYIO C JAEATEIbHOCTBIO, A
KOTOPOH B COOTBETCTBHH C (efiepalbHbIM 3aKOHOM He AOIMYCKAIOTCs JIMLA, UMeIolIMe (MMEBLIKE) CYAUMOCTb,
nojiBepraroliyecs (1oJBepraBIIKecs) yroJOBHOMY MPECII€IOBAHHUIO.

- ChnpaBKy O TOM, SBISETCS WIM He SBIAETCS INPETeHAEHT Ha paboTy NOMBEPrHYTHIM
a/IMMHUCTPaTHBHOMY HaKa3aHHIO 3a MOTpeb/ieHHe HApKOTHYECKHX CPEACTB WIIM NCHXOTPOIHBIX BellecTB Ge3
Ha3HayeHWs Bpaya JMOO HOBBIX TOTEHLMATPHO OMACHBIX ICHXOAKTUBHBIX BELIECTB, BBIJaHHYIO B
YCTAHOBJICHHOM TOpSJKE W MO YCTAQHOBJIEHHOM (opMe, €ClIH JIMLO MOCTynaeT Ha paboTy, CBA3aHHYIO C
JeSTe/IbHOCTBIO, /I KOTOPOH B COOTBETCTBHM C (peJlepalbHbIMH 3aKOHAMHM He JIONyCKAlOTCA JIML,
TMO/IBEPTHYTbIE TAKOMY aJMHHMCTPaTHBHOMY HaKa3aHHMIO, JO OKOHYaHHs CpPOKa, B TEYEHHE KOTOPOrO JIMLIO

CYMTAETCS MOJABEPrHYThIM aAMAHUCTPATUBHOMY HaKa3aHHIO.

B ormenbHbIx cayyasx ¢ ydetoM cneuudukd  pabotel  TpynoBeiM  kojekcom  P®,  uHBIMH
(enepanbHbIMH 3akoHamu, ykaszamu [Ipesunenrta Poccuiickoit ®enepaunu U nocraHonenusmu [IpaBurenscrpa
Poccuiickoit  MDejiepalildd  MOXET IMpeIyCMaTpPUBaThCs HEOOXOAMMOCTh TNpPEIBABICHHS TPH 3aKIOYEHHH
TPYAOBOrO JOTOBOPA JOTMOIHUTENBHBIX JOKYMEHTOB.

3anpeiuaercs TpeGOBaTh OT JIML@, NOCTYMAIOMIEro Ha paboTy, MOKYMEHTHl NMOMHMO MPEdyCMOTPEHHBIX
Tpynoseim konekcoM PD, uHbiMU (eaepanbHBIMU 3aKOHaMH, ykazaMu [Ipesuznenta Poccuiickoit @enepauyu u

nocranoeneHusiMu [IpaBurenscrea Poccuiickoi ®enepauuu.

2.13. B ornene kanpoB OpraHu3alMy CO3AAIOTCS M XPAHATCS CleJyIOLIMe IPyNIbl JOKYMEHTOB, COAEpXKaluue

JaHHbIE O pa60THm<ax B €IUHHUYHOM HJIK CBOJHOM BHUIEC:

2.13.1. JlokymeHTbl, COAepiKalllie MepCcOHANbHbIe JaHHble PabOTHHKOB (KOMIUIEKCHI JIOKYMEHTOB,
conpopok/atolike npouecc OoGOPMIEHHS TPYAOBbIX OTHOLIGHWH MpH IpHeMe Ha paboTy, mNepeBofe,
YBOJIbHEHHH; KOMIUIEKC MATepHaloB MO AHKETMPOBAHHMIO, TECTHPOBAHHIO; NMPOBEJEHMIO cobecemoBaHHi ¢
KaHIMAATOM Ha IOJDKHOCTD; MOUIMHHMKH M KOIHH MPHKA30B IO JIMYHOMY COCTaBY; JIMYHBIE [€jla U TPYIOBbIe
KHHKKH pabOTHHUKOB M (WJIH) CBECHHS O TPYIOBOH JEATENBHOCTH; JIeNla, COepKallie OCHOBaHUS K MpHUkasy 1o
JMYHOMY COCTaBy; Jella, CONEp)Kalllde MaTephasibl aTTeCTaldd PabOTHMKOB; CIyXeOHBIX paccieI0BaHHH;
CNpaBOYHO-UH(OPMALMOHHBIA GaHK NAHHBIX M0 MEpPCOHAy (KApTOTEKH, >KypHallbl), MOMJIMHHHKA M KOMHH
OTYETHbIX, AHAIMTHYECKMX M CIPABOYHBIX MATepHalOB, IeEpeJaBaeMbIX pyKOBOACTBY —OpraHusauuu,
PYKOBOJMTENSAM CTPYKTYPHBIX MOJPA3NENeHHH; KONMWHM OTYETOB, HAINPaB/AEMBIX B rOCYJapCTBEHHBIC OpraHbl

CTATHCTHKH, HAJIOrOBbIE HHCTIEKLIWH, BBILIECTOSIIME OPTaHbl YIIPABNEHHs U APYTHe YUPEXKIEHHUS).



2.13.2. JlokyMeHTauus MO oOpraHu3aukd pabOThl CTPYKTYPHBIX MOApa3JelNeHHH (MONOMKEHHs O
CTPYKTYPHbIX NOApPa3ACICHUAX, AOJDKHOCTHBIE HHCTPYKLHH paGOTHP[KOB, TNpUKa3bl, pacloOpsLKEHHUA, yKa3aHHUA
pykoBoacTBa OpraHu3alym); JOKYMEHTbI [0 [UIAHUPOBAHHIO, YYETy, aHaJI3y ¥ OTYETHOCTH B YacTH paboThl ¢

nepconasiom OpraHu3aluu.

3. O6paboTKa NepcoOHANBHBIX JaHHBIX paGOTHHKOB

3.1. TlepcoHanbHble HaHHble pPabOTHHKA HMCMONB3YIOTCA I LENeH, CBA3aHHBIX C BbITIOJIHEHHEM
paGOTHHUKOM TpPyAOBbIX (yHKuMH. PaGoTomarenu s 3TOi Lead 3ampammkBaeT y paboTHuka obiiue
nepcoHasibHble JaHHble: (JaMUITMIO, MMs, OTYECTBO, JATy, MECALl U O] POXAEHHs, MECTO POXIACHHH, ajpec,
ceMeHHOe TI0NIOKEHHE, 06pa3oBaHue, NPOQECCHIO; CrielHalbHble KATErOPUH NMEPCOHANBHBIX NAHHBIX: COCTOSHHE
3J0pOBbA,  CBEJEHHA O CYIMMOCTH; OHOMETPHYECKHME IIEpCOHANbHble JaHHbie: (GOTO B GyMaxHOM H
3JI€KTPOHHOM BHJIE.

3.2. TlepcoHasbHBle JaHHBIE, TPEACTaBIEeHHble PabOTHHKOM, 06pabaThIBalOTCA aBTOMATM3MPOBAHHBIM U
6e3 MCMoJIBb30BaHHs CPECTB aBTOMATH3aLMK criocobamu. PaGoTomatens He IPHHUMAET, HE CHUMAET M HE XPaHUT
KOMMM JIMYHBIX JIOKyMEHTOB paGOTHHKOB. J[OKyMEHTBI, KOTOpble pabOTHHK MpeabaBIieT paboToaaTento s
XpaHeHHs B OpUrHHaje (CIPAaBKM, MEIMLMHCKHME 3aKIIOYEHHs M T.[.), XPaHATCS B JIMYHOM Jiee paboTHHKa B
Tederue S0 sieT nocsie pacTopxkeHUs ¢ pabOTHUKOM TPYJOBOrO JOrOBOpA.

3.3. [locne ucTeyeHMs Cpoka HOPMATUBHOTO XPaHEHHsS NOKYMEHTOB, KOTOPhIE COAEPIKAT MEPCOHANIbHBIE
naHHble pabOTHHMKA, JIOKYMEHTbI MOJIEKAT YHHYTOKeHHI0. [l sToro paGoTonaTenh CO3Ja€T 3KCIEPTHYIO
KOMHMCCHIO M TPOBOJMT 3KCHEPTHU3y LEHHOCTH JOKYMEHTOB. B Xoze NpoBeNEeHMs 3KCIEPTH3bI KOMMCCHS
oT6MpaeT fefa ¢ MCTEKWIMMH CPOKAMHM XpaHEeHHs M IO WToraM OTOOpa COCTaBJISET aKT O BBIIETEHHH K
YHHUTOKEHHIO Jiefl, He TOUIeKalMX XpaHeHuto. Ilociie 4ero IOKyMEHTBI H3MENbYaloTCs B LIpeIepe.
[lepcoHasbHble [aHHbIE B 3JIEKTPOHHOM BHAE CTHPAIOTCA C HHGOPMALMOHHBIX HOCHMTENEH, Ha KOTOPBIX
XPaHUTCS HHpOPMALIHA.

3.4. Pa6oTozaTenb He MMeeT Mpasa I0y4aTh U 06pabaThiBaTh NEpPCOHANbHbBIE JaHHbIE pabOTHHKA O ero
pacoBoi, HALMOHANBLHOM MNPHHAJIEKHOCTH, TMOJMTHYECKMX B3IVIAJAX, PENTHTHO3HBIX M (UIOCODCKUX
yBEKIEHUAX, COCTOAHMH 30POBbA, 38 UCKIIOYEHHEM CITy4yaeB, MPEeayCMOTPEHHBIX TpynoBeM konekcoM PO u

ApyruMH GenepaibHbIMU 3aKOHAMH.

3.5. Pabotonarens BrpaBe 06pabaThiBaTh NepcoHabHbIE JaHHbIE PAGOTHUKOB TOJIBKO C HX MACBMEHHOTO
Ccorylacus.

3. 6. [ucbMeHHOE coriacke paboTHUKA Ha 06PabOTKy CBOMX MEPCOHANBHBIX NaHHBIX AO/DKHO BKIIIOYATh B
cebs:

N (baMHJ'l}ﬂ-O, UMs, OTYECTBO, aapeC CyG'LCKTa MEepCOHAJIbHBIX JaHHBIX, HOMEP OCHOBHOT'O IOKYMEHTa,
YAOCTOBEPAIOLIEro €ro JMYHOCTh, CBEICHUA O JaTe BblAa4YH yKa3aHHOIO JOKYMEHTa M BBIJABILIEM €0 OpraHe;

- HauMeHoBaHHe ((haMMITHIO, MM, OTYECTBO) M []PEC ONEPaTopa, MOJTYYaIOWEro corjacue CyobekTa
1epCOHANbHbIX JaHHBIX;

- uesb 06paboTKH NEPCOHANBHBIX JaHHBIX;
- nepeyeHb NepCoHaIbHBIX IaHHBIX, Ha 06pab0TKy KOTOPBIX JaeTcs corache CyObeKTa epCoHaIbHBIX IaHHBIX;

- NIEpEYEHb JICUCTBUH C NepCoOHaJIbHBIMHU IAHHBIMH, Ha COBEPIICHHE KOTOPBIX JaeTcs corjiacue, 061].166 OornucaHue
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MCIOJIb3YEMBIX ONEPaTOPOM crnocoboB 06paboTKH NePCOHANbHBIX JaHHBIX;
- CPOK, B T€YEHHE KOTOPOro JeHCTBYET COrache, a TakKe MOPSJOK ero OT3bIBa.

3.7. Cornacue paboTHHKa He TpeGyeTcs B CIeqyIOLHX CITyqasx:

- obpaboTka nepcoHalbHBIX JaHHBIX OCYIUECTBISAETCS Ha OCcHOBaHMM TpynoBoro komekca P® umu uHOro
(enepasbHOrO 3aKOHa, YCTaHABIIMBAIOIIErO €€ 1ielb, YCIIOBMS MOJMYYEeHHs MepCOHANbHBIX NAaHHBIX M KpYr

Cy6'bCKTOB, [IEPCOHAJIbHBIE JaHHBIE KOTOPBIX MNOAJIECKAT 06pa60TKe, a TaKKe ONpeaeIAOLIEro MOJTHOMOYHA

paboronarens;
- 0o6paboTKa nepcoHaNbHbIX JAHHBIX OCYLIECTBISAETCA B LENAX UCHIOIHEHHs TPYJOBOIO I0rOBOPA;

& 06pa60TKa NEPCOHAIBbHBIX NAaHHBIX OCYLUECTBJIACTCA MJId CTaTUCTUYECKHUX HWJIA HUHBIX HAY4YHBIX uenen npu

YCJIOBHH 00s13aTeNIbHOr0 06E3THYMBAHUS NEPCOHAJIBHBIX NAHHBIX;

= 06pa60TKa NEePCOHAJIbHBIX NaHHBIX He06xonuma JUIA 3alLATBI )KM3HH, 310POBbA UJIU UHBIX KH3HEHHO BaYKHBIX

HHTEPECOB pa60THm<a, €CJIM NNOJIYYECHHE €ro corjlaCus HEBO3MOXKHO.

4. Tlepenaya u XpaHeHHe NEPCOHATBHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHabHBIX JAaHHBIX paboTHuka PaGortomarens [nomkeH cobmonaTh ClemyoLiue

TpeboBaHUs:

4.1.1. He coobwarh nepcoHalbHble NaHHble pabOTHHKA TpeTbel CTOpOoHe 6e3 MMCBMEHHOTrO COrNIachs
paboTHMKa, 32 MCK/IIOYEHHEM CJIyyaeB, KOTrAa 3TO HEOOXOAMMO B LENSX MPERYNpPEexAEHHs yrpo3bl )KH3HH H

340pOBbIO pa60THm<a, a TaKiKe B Clly4yasaX, yCTaHOBJIEHHBIX q)e[lepaJ’leLIM 3aKOHOM.

4.1.2. [lpepynpenursb JuLl, MOMYYHBLIMX MEPCOHAIbHBIE JaHHbIE pAOOTHHUKA, O TOM, YTO 3TH JAAHHBIE MOTYT ObITh
HCIOJIb30BaHbI JIMLLIb B LEAX, NS KOTOPbIX OHH COOOILEHBI, U TpeOOBATh OT STUX JIMLL MOATBEPHKAEHHUS TOrO,
4TO 3TO MpaBuio cobmoneHo. Jluua, MOMyYMBIIME MEPCOHAbHbIE NaHHble pabOTHHKa, 06f3aHBI cOGMIOAATh
peKUM ceKpeTHOCTH (koHbuaeHuuansHOCTH). JlanHoe IlonokeHHe He pacmpocTpaHseTcss Ha obmeH

NepCcoHaIbHbIMH JaHHBIMH paﬁOTHHKOB B MMOpAJKE, YCTAHOBJIEHHOM d)enepaﬂbﬂbmu 3aKOHaMH.

4.1.3. OcyLuecTBasTh nepeaady NepcoHaIbHBIX JaHHBIX pabOTHUKOB B Mpefenax OpraHu3alli¥ B COOTBETCTBUU

¢ HacTosuM [TonokeHuem.

4.1.4. Pa3peluats JOCTYI K NMEPCOHATbHBIM AaHHBIM PaGOTHHKOB TOJILKO CHELHANBHO YNOJHOMOYEHHBIM JIMIIAM,
MPH 3TOM YKa3aHHbIE JIMLA JOJDKHBI MMETh MPABO MOJyYaTh TOJNBKO T€ MEPCOHAJIbHbIE JaHHbIE PabOTHHKa,

KOTOpbIE HeoOXOIMMBbI 11 BBITIOJTHEHHS KOHKpCTHOi;l q)yHK].llf[Pl.

o

4.1.5. TlepenaBaTh NepCOHATIbHBIE JAHHbIE PADOTHHKA MPEICTABUTENAM PaGOTHHKOB B MOPS/IKE, YCTAHOBIEHHOM
TpynoebiM  koaekcom Poccuiickod @enepaudd, MW OrpaHHYMBAaTh 5Ty HMH(OpMALMIO TONBKO TEMH
NEPCOHAIbHBIMHM JaHHBIMH pPabOTHHKA, KOTOPble HEOOXOAUMBI JUTS BBITNIONIHEHHSA YKa3aHHBIMH NPEACTABUTEISIMH

UX (YHKLHH.



4.1.6. Pabortopatens He BHpaBe PacmpOCTPaHATh MEPCOHAIbHbIE JaHHbIC PabOTHUKOB TPETHMM JiMuam 06e3

cornacks paboTHHKa Ha nMepejady TaKWX JaHHbIX.

4.1.7. Cornacue paboTHHKa Ha 06paboOTKy MEpCOHATbHBIX JaHHBIX, Pa3peLIeHHBIX WM /I PaclpOCTPaHEHHs,

o(opMIIsIeTCs OTAENBHO OT APYTUX COIIacHii Ha 06paboTKy ero nepcoHaNbHbIX JaHHBIX.

4.1.8. Cornacue Ha 06paboTKy MEpCOHANBHBIX JAHHBIX, pa3pelleHHBIX PabOTHUKOM Ui PacrpOCTpaHEHHMS,
MOKET ObITh MpeJoCTaBIeHO pabOTOAATENO HEMOCPEACTBEHHO B NMMChbMEHHOM (pOpME MIIH C HCIOJIb30BaHHEM
MH()OPMALIHOHHOH CHCTEMbl YMOJIHOMOYEHHOrO OpraHa o 3allMTe MpaB CyOBEKTOB MEPCOHANBHBIX AaHHbBIX

(POCKOMH&Z{'}Opa) B q)opme 3JIEKTPOHHOI'O JOKYMEHTA, IMOANMCAaHHOIO 3)18K'I“p0HHOﬁ TMOAMNHUCHIO.

4.1.9. B cornacun Ha 06paGoOTKy NepcoOHalbHBIX JaHHbIX, pa3peLlieHHbIX paGOTHUKOM Ui PacHpOCTpPaHeHHs,
pabOTHHK BIpaBe YCTAHOBMTH 3allpeThbl Ha nepeiadyy (KpoMe MpEJOCTaBJIEHHMS JOCTYMNa) STHX MEPCOHATBHbBIX
JaHHbIX paboTo/1aTe/leM HEOrpaHHYEHHOMY KpyYTY JIMLL, a Taloke 3anpeThl Ha 06paboTKy HilM ycioBHs 06paboTku

(Kpome NnoJy4eHus D,OCTyl'Ia) 3THX NEPCOHAJIBHBIX JaHHBIX HEOTPAHUYEHHOMY KPYIrOM JIMLI.

42, XpaHeHMe H KMCII0JIb30BAHHE NEPCOHAJIBHBIX NAHHBIX pa6OTHHl(0BI

4.2.1. lNepconanbHble naHHBIE pAGOTHUKOB 00pabaThIBAIOTCA U XPaHATCS B OTAENE KapoB.

4.2.2. IlepcoHasibHble AaHHble PabGOTHHKOB MOTYT GBITH TMOJNY4eHbl, MPOXOAWTH JalibHEHIIyI0 006paboTKy u
nepeaaBaTbCs Ha XpaHeHHe, Kak Ha OyMaKHbIX HOCHMTENAX, TaKk M B 3JIEKTPOHHOM BHJE - JIOKAJIbHOU

KOMIIBIOTEPHOM CETH M KOMIbIOTEpHO# nporpamme « | C: 3apriata 1 Kaapbi».

4.3. Ilpu nosiy4yeHnH NEPCOHATBHBIX JAHHBIX HE OT pabOTHHKA (32 HCKIIFOYEHHEM CITy4yaeB, eClId MePCOHANIbHbIE
JaHHble ObUIM Mpe1oCTaBieHbl pabOTOAATENO HA OCHOBAHUM (heepalbHOTO 3aKOHA WM €CJIH MepCOHAbHbIE
JlaHHble SBIAIOTCA OOIENOCTYNHBIMH) paboTonarens A0 Havyana o6GpabOTKM TaKMX MEPCOHANBHBIX JaHHBIX

06s13aH NpesoCcTaBUTh PabOTHHKY CleqyOLLyI0 HH(OpMaLHIO:

- HauMeHoBaHHe ((haMHUIIKs, UMs, OTYECTBO) M aJIpec ONepaTopa WiK ero NpeACTaBUTENIs;

- uesib 06paboTKH NepcoHabHbBIX NaHHBIX H €€ NIPaBOBOE OCHOBAHHME;

- Mpe/noJiaraeéMble MoJb30BaTeNH NEPCOHANIbHBIX JaHHbIX;

- ycTaHoB/eHHble HacTos KM DeaepanbHbIM 3aKOHOM MpaBa Cy6beKTa MepcoHabHbIX JaHHBIX.
5. JIoCTyn K NepCOHANBHBIM JaHHBIM PabOTHUKOB

5.1. IlpaBo gocTyna K nepcoHalbHBIM JaHHBIM PabOTHHKOB HMEIOT:

- aupekrop OpraHuzaluu;

- COTPYJAHHKH OT/Ie/1a KaIpoB;

- COTPYIHHKH OyXranrepuu;



- 3aMECTHTENb AMpekTopa 1o 6e3onacHocTH (PHO, roa poxaeHus, JOMKHOCTS);
- coTpyanukH cekperapuata (PHUO, roa poxkaeHHs, JOKHOCTb H KOHTAaKTHbIE Tene(OHb pabOTHHKOB);

- PYKOBOJMTEIIH CTPYKTYPHBIX MOApPa3eNIeHHH 10 HanpaBlIeHHIO AEATENHOCTH (AOCTYN K MEPCOHABHBIM

JaHHbIM TOJIbLKO paGOTHHKOB CBOE€ro noup&neneﬂnx)‘

5.2. OcHoBHble 06s3aHHOCTH OpraHU3aLyH:

5.2.1. IomxkHocTHble nuua OpraHuzaluuu, B 00S3aHHOCTH KOTOPBIX BXOOUT 0OpaboTka 3ampocoB M
obpallieHHi CyObeKTOB MEPCOHANbHBIX NaHHBIX, 00fA3aHbl O0ecHeuuTh KakAOMY CyOBEKTY BO3MOMKHOCTBH
O3HAKOMJIEHMsl C JIOKyMEHTaMH M MaTepHallaMH, COAEP)KAIIMMM HX TNEepPCOHAIbHBIE JaHHbIE, €CIM MHOE He
NpelycMOTPEHO 3aKOHOM, B COOTBETCTBHH C PernaMeHTOM peardpoBaHus Ha 3ampochl CyObEKTOB NEPCOHAIBHBIX
JIaHHbIX.

5.2.2. Opranuzauus o6s3yeTcs He NPUHMMATh Ha OCHOBAaHWM HCKIIOYMTENIBHO aBTOMAaTH3HPOBaHHOH
06paboTky pelueHHs, MOPOXKIAIOIINE IOPHANYECKHE TOCIIEACTBUS B OTHOIIEHHH CyOBEKTOB MEPCOHABHBIX
JaHHbIX MJIM HHbIM 06pa30M 3aTparkBalolMe X MpaBa U 3aKOHHbIE MHTEPECHI.

5.3. [IpaBa u 0653aHHOCTH CyOBEKTOB MEPCOHANBHBIX JAHHBIX

5.3.1. B uensx 3amuThl CBOMX MEPCOHAIbHBIX MNAHHBIX, XpaHsAlluxcs B OpraHusauuu, cyGbekT
NEPCOHAIbHBIX JAHHbIX UMEET MpPaBo:

— NOJIYYHUThb AOCTYIN K CBOMM NEPCOHAJIBHBIM JaHHbIM;

— M0J1y4HTh HH(OPMALHIO, KAacaIOLLyIOCs 06pabOTKH €ro NepcoHabHBIX JaHHBIX

— TpeGoBaTh UCKIIIOUEHUS U1K UCTIPABJIEHHs HEBEPHBIX WJIH HETIOJHBIX MEPCOHAJIbHBIX JaHHBIX;

— nojy4aTb cBOGOAHBIH GecriaTHbIM JOCTYN K CBOMM NEPCOHANbHBIM JaHHBIM, BKJIIOYas MPaBO Ha
noJTy4eHHe KOMui 11060 3amucH, coiepkallel NepCoHabHbIE IaHHBIE;

— JIONOJIHMTb MEPCOHAIbHBIE [aHHbIE OLICHOYHOr0 XapaKTepa 3asBJIEHHMEM, BBIPKAIOLIUM €ro
COOCTBEHHYIO TOYKY 3PEHHUS;

— OMpe/esIsTh CBOMX MPEeACTaBUTENEH JUIS 3alIMThl CBOMX MEPCOHANBHBIX JIaHHBIX;

— TpefoBaTh COXpaHEHHs U 3aLIUTHI CBOEH JIMYHON U CEMEHHOM TalHbI;

— obskainoBath B cye J1o6ble HENpaBoMepHbIe AeHCTBUs WK GesaeiicTeus Opranusaumu np o6paboTke U
3aLUMTE ero MepCoHAIbHBIX JaHHBIX.

5.3.2. Paboruuku OpraHuzauuu ob6s3aHbl:

— B Clydadx, NpeLyCMOTPEHHBIX 3aKOHOM WM JOroBOpoM, nepeaaBaTh OpraHu3allMd AOCTOBEpHbIE
JIOKYMEHTbI, COAEPIKAILHe NIEPCOHANIBHBIE JaHHBIE;

— He NPeOCTaB/IATb HEBEPHbBIE MEPCOHANbHBIE JaHHBIE, a B Clly4ae M3MEHEHHH B NEPCOHANIbHBIX NaHHBIX,
o6HapyKeHHs OLIMGOK MM HETOYHOCTEH B HMX ((baMHIHMA, MECTO XKMTENbCTBA M T. A.), HE3aMEMIHTEbHO

c0001HTh 06 3TOM B OpraHu3sauuio.

6. O6beM U KaTeropuu 06pabaThiBaeMbIX EPCOHATBHBIX JAHHBIX, KATETOPUH CYOBEKTOB NEPCOHANIBHBIX

JAaHHBIX



6.1. O6beM nepcoHallbHbIX JaHHbIX, oOpabatbiBaeMblx B OpraHu3aliH, ONpEeENsIeTcs B COOTBETCTBHH
¢ 3akoHoaaTenbCTBOM Poccuiickoit denepaliny U OKanbHBIMH HOPMATHBHBIMU akTaMud OpraHu3aLuH C y4eToM
esiedt 06paboTKH NepcOHANBHBIX AaHHBIX, YKa3aHHBIX B paszene 3 [ToauTuky.

6.2. O6paboTka creLranbHbIX KaTeropuii MepCOHANbHBIX JaHHBIX, KaCalOLUIMXCs PacOBOH, HALIMOHAJIBHOM
MPHHAJIEKHOCTH, MOJUTHYECKUX B3IVISAOB, PETUTHO3HBIX WIH GUIOCO(CKUX YOeKNEHUH, HHTUMHOH JKU3HH, B
OpraHu3alnH HE OCYLIECTBIAETCS.

6.3. B Opranuzaiuu 06pabaTbiBatOTCs MEPCOHANbHbIC JAHHbIE CIIEIYIOLINX KaTeropui cyGbeKkToB:

—KaHAMaToB, pPabOTHMKOB, POJCTBEHHHKOB pabOTHHMKOB, JIML, paHee COCTOSBIIMX B TPYAOBBIX
oTHolueHusx ¢ OpraHu3alueid;

—(M3MYECKUX JIML N0 JOroBOpaM TIpakJaHCKO-NMPABOBOTO — XapaKkTepa, aBTOPOB  PE3yJbTaTOB
MHTEJIeKTYalbHOH 1eSTebHOCTH;

— KOHTPAareHToB — (PU3HYECKHUX JIUL, MpeJCTaBUTeNIeld U pabOTHUKOB KOHTPAreHTOB (FIOPUANYECKHUX JIUL).

6.3.1. O6bem obpabaThiBaeMbIX NEPCOHANBHBIX NaHHBIX pabOTHHKOB OpraHu3alliy.

ITpu npueme Ha paboty B Opranusanuio paboTHHK OTAeNa KafipoB 06pabaThIBaeT CEMyIOIHE aHKETHBIE H
6uorpaduyeckue gaHHbIe pabOTHHUKA.

— obume ceepenns (O.U.O. paboTHHKa, JaTa POKIEHHUS, MECTO POXKACHHS, IPaXIaHCTBO, 06pa3oBaHHe,
npogeccus, crazk paboThl, COCTOsHHE B Gpake, COCTaB CeMbH, NAaCMIOPTHBIE IAHHBIE, aIpeC MECTa XKUTE/bCTBA);

— CBEJIeHUsI O BOUHCKOM y4erTe;

— JIpyrHe JaHHble, HEOOXOAMMBIE MPH MpHeMe Ha paboTy B COOTBETCTBHH C TPeOOBaHUAMM TPYAOBOIO
3aKOHO/IATENbCTBA.

B panbHeiiueM B IMYHYIO KapTOUKy paboTHHKa 10 opme T-2 BHOCAT CBEAEHHS:

— 0 nepeBojiax Ha Apyryio pabory;

— aTTecTaldk, NOBBIIIEHWH KBaJIM(UKALIUH, TPODHECCHOHATILHON NEPEeNnoIroTOBKE;

— Harpajax (NOOLIPEHHAX ), MOYETHBIX 3BaHUAX;

— COLMaJIbHbIX JIBFOTaX, Ha KOTOpble paOOTHHUK MMEET MPABO B COOTBETCTBHH C 3aKOHO/IATENILCTBOM.

Llenu o6paboTku nNepcoHaIbHBIX JaHHbIX paboTHUKOB OpraHu3aLHu:

— BEJIEHHE KaJIpOBOTO y4eTa;

— y4eT paboyero BpeMeHH pabOTHHKOB;

— pacuer 3apaboTHOM MnaTbl pabOTHUKOB;

— BEJICHHE HAJIOrOBOr0 Y4eTa;

— BE/IeHHE BOMHCKOIO YUeTa;

— [PelOCTaBIeHHE B TOCYIapCTBEHHBIE OPraHbl PErjjaMeHTUPOBaHHOM OTYETHOCTH;

— obs3aTenbHOe U 106POBOJIBHOE MEIMLIMHCKOE CTPaxOBaHHE pabOTHUKOB;

— 6pPOHMpOBaHHUE M OIUIaTa GUIETOB U FOCTHHHYHBIX HOMEPOB pabOTHHKaM,;

— apXMBHOE XPaHEHHE JaHHBIX;

— copeiicTeue paGOTHMKY B TPYHOYCTpOMCTBE, OOY4eHHH, MPOJBHAKEHHH MO CIyx6be, MOIB30BaHHH
pas3iHdHbIX JIbIOT.

[lonyuenne u 06paboTKa MEPCOHATbHBIX JaHHBIX paGoTHHka OpraHu3auMd NOJDKHBI OCYLIECTBJIATHCS

HUCKJIFOYMTEJIbHO B YKa3aHHBIX LEJIAX.



[TonyyeHHble nepcoHalbHblE JaHHble, HEOOXOAMMBIE MJIA JOCTH)XEHMA BBILICYKa3aHHBIX LEJIeH,
OTPaKAIOTCs B JIMYHOW KapTOuke (WM JIMYHOM Jene) pabOTHHKA B COOTBETCTBUHM C TPeGOBaHHUAMM TPYAOBOTO
3aKOHOJATeNbCTBA U BHYTPEHHHX HOPMATHBHBIX AOKyMeHTaX OpraHu3allid, perjlaMeHTHPYIOLIMX KaJpoBOe
JIeJIONPOM3BOJICTBO U YYET.

6.3.2. IlepcoHanbHble AaHHbIE (U3MUECKMX JIMI 1O JOroBOpaM TIpayKIaHCKO-NPAaBOBOTO XapaKTepa,
aBTOPOB PE3YJIbTATOB MHTEJIEKTYaIbHOM JEATENBHOCTH; KOHTPAreHTOB — (M3MYECKMX JIMLL ¥ TIPECTaBUTENEH 1
pabOTHMKOB KOHTPAreHTOB (FOPUAMYECKHX JIULL).

Cocras M 00bEM MNEPCOHANBHBIX NAHHBIX YKa3aHHbBIX CYOBEKTOB OMNpENENsercs B COOTBETCTBHHM C
BHYTPEHHHMH HOPMATHBHBIMM JOKyMeHTamMM OpraHuzaluM, perlaMEHTHPYIOLIMMH JESTeIbHOCTh MO
peajiM3aliid yCTaBHbIX LENeH, OCYIIECTBIEHHE CIEeOK B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuickoi
Menepaluu, Ha OCHOBAHHWH yTBEPIKAEHHBIX (HOPM JOKYMEHTOB (JOrOBOPOB/AHKET H 3a5BOK).

Lenu 06paboTKK NEPCOHATBHBIX JAHHBIX YKa3aHHBIX CYyOBEKTOB:

— peaiu3alius yCTaBHbIX Lefed Opranusaumu;,

— OCYUIECTBJIEHHUE CAENIOK B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit (Deuepauuu.

7. OTBETCTBEHHOCTH 3a HapyLLEHHE HOPM, PeryupyoluX 06paboTKy NepcoHaNbHBIX JaHHBIX
paboTHHKOB

7.1. Jldua, BMHOBHbIE B HapylUeHHH IOJIOXKEHHH 3akoHomaTenbcTBa P® B 061acTH mnepcOHabHBIX
JaHHbIX 1pH  00pabOTKe NEepCOHAIBHBIX [aHHBIX pabOTHHKA, NPUBNEKAIOTC K AMCUMILVIMHADHOH H
MaTepHaJbHOM OTBETCTBEHHOCTH B TMOpsiike, ycTaHOBIeHHOM TpynmoBeiM koaekcom P® u  MHBIMH
(denepaibHbIMM  3aKOHAMM, a TakoKe [pPHUBIEKAIOTCS K aJMMHUCTPaTHBHOH, IPaXKIaHCKO-NPABOBOW WK
YrOJIOBHOW OTBETCTBEHHOCTH B MOPSZKE, YCTAHOBJIEHHOM (heliepalbHbIMU 3aKOHAMH.

7.2. MopaibHblii Bpel, NPUYHHEHHBIH pabGOTHHKY BCIEICTBUE HapyLIEHWs €ro Mpasa, HapylleHHe
06paboTKH nepcoHabHBIX NaHHBIX, a Takoke TpeGOBaHMH K 3allIMTE MEPCOHANBHBIX JaHHBIX, YCTAHOBICHHBIX B
cootBeTcTBMH ¢ DeaepaibHbiM 3akoHOM OT 27.07.2006 Ne 152-03, noanexut BO3MEILEHHIO B COOTBETCTBHH C

3aKOHOAATeILCTBOM PD.



